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APPENDIX TWO

OFFICE CLASSIFICATION STANDARDS
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Class A | Class B+ | Class B-
1. BUILDING SYSTEMS
1.1. BMS (Building Management System)
must | optional | not applicable
1.2. HVAC (Heating Ventilation and Air-Conditioning)
HVAC system that provides HVAC

cooling, heating and humidity
control within
individual premises

must must | optional

1.3. HVAC capacities

Capacity to provide 24-hour cooling in server rooffsmperature in office areas 22-28 €/- 1G. Fresh air
supply 60 mper hour per 10 pof office rentable space according to planned oanap

must | recommended | not applicable

1.4. Modern fire security system

must | must | must

1.5. Elevators

Modern high quality speed elevators of major indional brands Modern elevators for 3-storey
buildings and higher

must must must

1.6. Maximum waiting time of lifts around 30 second

optional | not applicable | not applicable

1.7. Power supply
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Two independent sources of power supply with autontiigsmge-over or a diesel generator power supply
system

emergency back-up (power supply should be minimur A®f the one-time electric load per Leffective
office space), UPS for emergency systems

must | optional | optional

1.8. Security system

Modern security system and acces€CTV at all entrance points, 24-hour security pengbn
control (CCTV at all entrance Recommendation: Electronic card access

points and parking, electronic card
access, 24-hour security personngel)

must must | must

2. BUILDING STRUCTURE

2.1. Clear ceiling height 2.7-2.8 m and over

must | optional | optional

2.2. Layout

Open floor plates, efficient layout| Open floor plates for the whole or more than 50%ffi€® rentable area,
Regular column grid not less than efficient layout
6X6

must must optional

Recommendation
Distance from windows to columns
not less than 4 m at least for 90%
of usable area. Floor plate not les
than 1,000 mand regular column

grid 8X8 or 9X9 are more efficien

n

2.3. Floor depth

Floor depth not more than 18-20 m from window to windblot more than 9-10 m from window to floor plat
core, 12 m — for buildings with non-regular formslatriums

D

optional | optional | optional

2.4. Loss factorBuilding loss factor not exceeding 12%

must | optional | optional

usiblearea
Loss factor=1 ——  * 100%

rentableaec
Areas are calculated according to BOMA standards

2.5. Load bearing capacity not less than 400 kg/zand more

must | optional | optional

2.6. Fit-out of common areas and facade finishing

High quality materials used in fit- | Quality materials used in fit-out of common aread tatade finishing
out of common areas and facade
finishing

must must | must

2.8. Raised floors

Building is designed for full value raised floostallation

must* not applicable not applicable

* Optional for buildings delivered
before 2005

2.9. Lightning & window grid

Modern high quality windows providing ample (goodjural lighting, rational window grid
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optional | optional | optional

3. LOCATION

3.1. Location | |

Good building location, absence of objects thatlware negative impact on a building image nearby (fo
example functioning industrial buildings, cemetsridumps, prisons, etc.)

3.2. Transport access | |

Convenient vehicle and public transport access10€l5-minute walk from the nearest metro statioaro
adequately organized shuttle-bus service

must optional optional

4. PARKING

4.1. Parking type

Underground parking or multileve| Organized secured parking
parking with covered way to the
building. Surface guest parking

must must | must

Recommendation Recommendation: Underground parking for newly builtdings
Convenient pass for cars to parking

4.2. Parking ratio |

Parking ratio for buildings:

1) within the Garden Ring — not less than 1 spacd pemz of leasable area (1/100);

2) outside the Garden Ring, within the Third Ring &eanot less than 1/80;

3) outside the Third Ring Road and within 10 km frbfidAD (along-track direction to the city center) — not
less than 1/60;

4) 10 km from MKAD (along-track direction to the citgnter) and further — 1/30-40 or more

optional | optional | optional

5. OWNERSHIP

5.1. Single ownership (the building is not sold bffoors or blocks to different owners)

must not applicable not applicable
5.2. Transparent ownership

structure

optional optional optional

6. PROPERTY MANAGEMENT & SERVICES

6.1. Property management

Professional property managemefitWell-organized property management
company with not less than 5
buildings under management (not
less than 5,000 aeach) or with
relevant international experience

must must | must

6.2. Telecom providers

At least two independent high quality telecom proksda the building

must must optional

6.3. Lobby

Efficiently organized reception area appropriatbudding size providing convenient access to the building
optional optional not applicable

6.4. Amenities
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Professionally organized staff Staff cafeteria and other amenities in the buildidgM, news agency,
cafeteria adequate to building size¢ dry cleaning, shops, etc). Infrastructure nearlpuhbe considered
and population and at least two
more amenities in the building
(ATM, news agency, dry cleaning,
shops, etc). Infrastructure

nearby should be considered

must must | must
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